POLICIES AND PROCEDURES
1. All tuition must be paid on the first day your child attends school.

2. All days signed up for must be paid for, including holidays (if the holiday falls on a day attended by the child).

3. In the event your child is absent for a complete week(s), a charge of one-half the weekly tuition will be accessed to save your child’s spot.

4. Substitution of regular scheduled days cannot be permitted.

5. Children must have a change of clothing in their cubby in case of an emergency.  If your child doesn’t, you will be expected to bring some immediately.

6. If your child runs out of diapers, you will be expected to bring some immediately.

7. Children who stay all day must have a crib sheet and a small blanket inside a pillowcase with their name labeled clearly for rest period.  If your child does not have bed linen, you will be notified and expected to bring some immediately.

8. Bed linen must go home each week for laundry and then be retuned.

9. New Day School cannot administer over-the-counter medication.  Prescription medication in the original bottle can be administered as long as it is in the original bottle (with RX#) and as long as New Day School has a completed permission form signed by the parent. 

10. Please keep all records up to date and notify the director of any address or phone number changes.

11. You must give the school a two-week notice prior to withdrawal.

12. To avoid loss, all sweaters, jackets, extra clothing, books, bedding, and lunch boxes must be clearly marked.  New Day School will not be responsible for a lost item.

13. Your child must be signed in and out using your FULL signature everyday.

14. Your child will not be released to anyone except the parents or names listed on the personal information form unless a written note is given to the director.  Your child will not be released on the basis of a phone call or other oral statement.

15. Each child will be picked up by 6:00PM.  There will be a charge of $5.00 for the first five minutes late and $10.00 for every five minutes thereafter your child remains in the school after 6:00.

16. Please bring your child into the building and see that they are in under supervision of a teacher before leaving the premises.

17. Please see that children do not bring personal toys to school.  They will get a chance to share on special days.

18. If your child becomes ill (temp. 100 or above, vomiting, diarrhea, sore throat, pink or runny eyes, excessive coughing, unexplained rash and greenish runny nose), you will be notified and expected to pick up your child immediately.

19. Children will not be allowed to wear shoes that expose the toes.  Sandals can be worn if the child wears socks underneath.

20. THERE WILL BE A $25.00 CHARGE FOR ALL CHECKS RETURNED FROM THE BANK.
21. New Day School does not provide lunch.  It is the parent’s responsibility to provide a healthy lunch for their child. Please, NO SODA.  Some New Day School locations have a lunch program for the parent’s convenience at an additional cost.  Check with your location.
22. New Day School must have a copy of your child’s immunization records before they can start.
23. Have your child to school by 9:00 am. 
I HAVE READ THE ABOVE AND WILL ABIDE BY THESE POLICIES.

PARENT OR GUARDIAN _________________________       DATE __________
